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VISPARIGA INFORMACIJA PAR YOUTHPASS

Youthpass sertifikats

Youthpass ir SALTO resursu centra iniciativa, kuras pamatuzdevums ir izveidot visa Eiropa
atzitu dokumentu, kas veicinatu iegiito kompetencu apzinaSanos un atzisanu Eiropas
Savienibas neformalas izglitibas programmas “Erasmus+” un “Eiropas Solidaritates korpuss”
projektu ietvaros.

Youthpass ka riks maciSanas procesa
Youthpass ir riks, ko var izmantot neformalas un ikdienas izglitiba darba ar jaunatni ietvaros.

outhpass" palidz katra dalibnieka maciSanas procesa. To var izmantot:
e lai izvirzitu maciSanas mérkus (saprastu, ko velos macities un ka to labak izdarit);
e laireflektetu un izvertétu maciSanas merkus (saprastu, ka, kad un ko esmu iemacijies);
e lai veicinatu dalibnieka apzinasanos par iegiitajam un pilnveidotajam kompetencém
(kompetencu aprakstiSanas/ sertifikata veidoSanas process);
e lai atzitu pilnveidotas un iegiitas kompetences darba dev€jam/ izglitibas iestadei utt.
(sanemtais sertifikats).

Youthpass sertifikata struktira

Youthpass sertifikats sastav no 3 dalam:

Pirma lapa apliecina dalibu projekta. Ta satur galveno informaciju par projektu, ta
kontekstu un datus par dalibnicku. To paraksta organizacijas likumigais parstavis.

Otraja sadala ir vairak aprakstits par paSu projektu, ta mérkiem, aktivitatém un rezultatiem.
So sertifikata dalu paraksta par projektu atbildiga persona.

TreSaja sadala dalibnieki reflekté un apraksta savus projekta laika iegiitos maciSanas
rezultatus, balstoties uz astonam Eiropas Savienibas miizizglitibas kompetencém. Saja
sadala dalibnieki var ieklaut tik daudz informacijas, cik vélas, ka arT nav nepiecieSams
ieklaut visas kompetences. Atkariba no projekta formata, persona, kas bija iesaistita
procesa dalibnieka macibas projekta laika var parakstit art sertifikata treSo dalu.

Ja kadi no maciSanas rezultatiem neieklaujas Youthpass definétajas kompetences, tos var
aprakstit Youthpass sadala “Citas kompetences”.

Youthpass sertifikatu piemerus var atrast Youthpass timekla vietnes sadala sertifikatu pieméri.

Valodas

Youthpass sertifikatus var izsniegt vairakas valodas; iesp&€jams arT izsniegt vienu sertifikatu
vairakas valodas. 2021.-2027. gada programmam sertifikati paslaik ir pieejami tikai anglu
valoda. Tulkojumi tiek izstradati sadarbiba ar nacionalajam agentiiram, un tie bis pieejami,
tiklidz bus gatavi. Ja v€laties uzzinat par kadu konkrétu valodu, lidzu, sazinieties Youthpass
palidzibas dienestu, rakstot uz e-pastu youthpass@salto-youth.net.


https://www.youthpass.eu/en/help/demo-certificates/
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Youthpass ir balstits uz 8 Eiropas Savienibas muziglittbas kompetencem™:

1. Rakstpratibas kompetence;
Daudzvalodu kompetence;
Matematiska kompetence un kompetence dabaszinatnés, tehnologijas un

w

Inzenierzinatnes;

Digitala kompetence;

Personiga, sociala un macisanas macities kompetence;
Pilsoniska kompetence;

Uznémejdarbibas kompetence;

Kulturas izpratnes un izpausmes kompetence.

© N A

*Kompetences = zinasanas + prasmes + attieksmes (motivacija)

Piemers:

Zinasanas: jaunietis zina, kadel jaskiro atkritumi, ka tas ietekmé vidi.

Prasmes: jaunietis prot Skirot atkritumus, ielikt atbilstoSos atkritumus atbilstoSas krasas
atkritumu tvertnés.

Attieksmes: lai notiktu atkritumu SkiroSana, jaunietim jabiut motivacijai to darit.

Vairak informacijas par astonam Eiropas Savienibas miziglitibas kompetenceém latvieSu
valoda atrodams Seit.

Youthpass jaunatnes darbinieku mobilitaté

Jaunatnes darbiniekiem jaunie Youthpass sertifikati piedava iesp€ju izmantot Eiropas macibu
stratégijas (European Training strategy) kompeten¢u modeli macibam un darbam starptautiska
méroga (mobilitatei; ka komandas dalibniekiem) ka ietvaru profesionalo kompetencu
pasnovertéjuma veiksSanai.

Youthpass Eiropas macibu stratégijas (ETS) kompetencu modeli veido:

Individu un grupu macisanas procesa virziSana bagatinosa vide;

Programmau izstradasana;

Resursu organizéSana un vadiSana;

Veiksmiga sadarboSanas komandas;

Jegpilna komunikacija ar citiem;

Starpkultiiru kompetence;

TikloSanas un interesu aizstaviba,

Izvertesanas prakse, lai novertetu situaciju un ieviestu nepiecieS§amas izmainas;
Pilsoniska iesaiste.

wWCoNoUR~WNE

Vairak informacijas par jaunatnes darbinieku kompetencém anglu valoda atrodams seit.


https://jaunatne.gov.lv/wp-content/uploads/2021/02/youthpath_pamatkompetences_2020.pdf
https://www.youthpass.eu/en/help/faqs/ets-youthworkers/
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YOUTHPASS SERTIFIKATA IZVEIDE SOLI PA SOLIM

Youthpass sertifikatus drikst izsniegt organizacijas vai personas, kas strada ar jaunieSiem vai
ir Iideri projekta iesaistitajiem jaunieSiem. Atkariba no projekta veida So lomu var uznemties
grupas vaditajs, treneris, mentors utt. Lai izveidotu Youthpass sertifikatu, lidzu, soli pa solim
sekojiet talak sniegtajiem noradijumiem.

1. solis: registréjieties Youthpass interneta vietné:

Registr&jieties Youthpass majaslapa www.youthpass.eu, ievadot savu personas datus un datus
par jlsu parstavéto organizaciju. leteikums izmantot organizacijas e-pastu personiga e-pasta
vieta, lai Youthpass konta izsniegtie sertifikati paliktu pieejami organizacijai arT tad, ja jus tur
vairs nestradajat.

WELCOME TO

YOUTHPASS ~ ScNUP wiTH YourHPAss

Details of the organisation

Recognition tOOI for non-formal a i Name of the organisation/informal group
|Earning in youth projects Street address

C e
Erasmus+ CORPS

City

Postcode

Lugm N EW Country - Please select - N
E-mail address New certifii orone
launched

www

Password Personal details

First name

Surname

LOGIN o \/ Language of communication English .
[~

\ _\ E-mail
Forgot password? Registe

[
- AN Fionrion”
AN

Ludzu, parliecinieties, ka informacija ir ievadita pareizi, jo informacija par organizaciju tiks
noradita ar1 Youthpass sertifikata. Ja gatavojaties izveidot sertifikatus citas organizacijas varda,
velak varat pievienot otru organizaciju savam kontam.

P&c registréSanas parole jums tiks nosiitita uz e-pastu. Pirmaja apmekl&juma reizg, ludzu,
nomainiet paroli savos personigajos datos.

HI JANIS BERZINS!

EDIT YOUR PERSONAL DETAILS
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YOUR PERSONAL DETAILS

Edit your personal details

Personal details
First name Janis

Surname Berzins

Language of communication Latvian

SAVE CANCEL

? Help & Instructions

The language of communication concerns the language of
automated e-mails from the Youthpass system and is subject to
availability. In case one or another message has not been
translated into your preferred language yet, it will be sent in
English.

Change your e-mail address

Enter your new e-mail address

E-mail janis.berzins@e-pasts.lv
SAVE CANCEL

? Help & Instructions

If you would like to change the e-mail address you use with
Youthpass, please enter a new e-mail address in the form above.
We will send a message to your new e-mail address, it contains a
link through which you can activate the change. Please note that
the change will only become effective after you have followed the
confirmation link.

Change your password

Enter your new password
Password

Repeat password

SAVE CANCEL

? Help & Instructions

If you would like to change the password, please enter the new
password in the form above.

Ja ir aizmirsta parole, to var atiestatit, un uz registréto e-pastu tiks nositita jauna parole.
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WELCOME TO " BBBEERE .

YOUTHPASS -~

Recognition tool for non-formal & informal
learning in youth projects

EUROPEAN
- Erasmus+ - o

Login NEW HIGHLIGHT NEW
E-mall address New certificates The Youthpass ETS competence model
janis berzins@e-pasts.v launched Strategy launched! for youth workers in
Youthpass
Password

A “ A
AR e AR
Forgot password? Register ‘C;\, — * ‘:;\,

\N % A

Read the Youthpass /
Read more Strategy

Read more

Parbaudit vai mainit informaciju par organizaciju, ka ari pievienot logo var uzreiz péc
registréSanas sistéma. Saja rokasgramata ka pieméru organizacijai, kas izsniedz Youthpass, tiks
izmantota Jaunatnes starptautisko programmu agentiira.

Your organisation(s)

Agency for International Programs for Youth

MANAGE YOUR ORGANISATIONS

Gadijuma, ja turpmak Youthpass sertifikatus izsniegsiet citas organizacijas varda, Seit savam
jau izveidotajam kontam varat pievienot vél citu organizaciju.
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YOUR ORGANISATIONS

Organisation Logo

Agency for International Programs for Youth UPLOAD LOGO

Mukusalas street 41

LV-1004 Riga Bl
Latvia DELETE
EDIT  DELETE

ADD ANOTHER ORGANISATION

? Help & Instructions

Edit the details of all your organisations or delete organisations
that have no projects yet.

2. solis: ievadiet informaciju par projektu

P&c pierakstiSanas sistema, ievadiet informaciju par savu apstiprinato projektu. Parliecinieties,
vai dati ir aizpilditi pareizi, un parbaudiet, vai nav drukas kliidu, jo §1 informacija tiks paradita
Youthpass sertifikatos.

Your recent projects

You have no projects yet.

ENTER NEW PROJECT

Vispirms jaievada projekta granta numurs. Parliecinieties, vai tas ir pareiza forma, t.i., ievadiet
to numuru, Kas ierakstits liguma dokumentacija.

ENTER PROJECT NUMBER

Project numher 2022-1-LV01-KA153-YOU-000000000

Project number

PROCEED CANCEL

Ievadot nepareizu projekta numura formul&jumu, tiks paradits $ads pazinojums:
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ENTER PROJECT NUMBER

o Sorry, but the process could not be completed due to the following reasons:

- Project number: The number you have entered is not correct. Please make sure to use the number of your approved
project under the Youth in Action, Erasmus+ or European Solidarity Corps Programme as indicated in your contract.

Project number

% Project number | LV-01-2022-001

PROCEED CANCEL

Péc projekta numura ievadiSanas jis varésiet ievadit informaciju par projektu un taja
ieklautajam aktivitateém.

2022-1-LVO1-KA153-YOU-000000000

% Project > 8¢ Activities > & Individuals > ¢F Generate

Informacija par projektu You have not entered any project details yet.

Editors IEVIETOT VAI LABOT INFORMACIIU PAR PROJEKTU

Veicot katru soli, ekrana apaksa biis redzama sadala “Help & Instructions”, kas detalizétak
izskaidros to, kada informacija jaievada.

? Help & Instructions

If this is a new project, please click "Insert or edit project details” and enter all necessary information.
It is always possible to edit the project details later.
If you would like to work on your project with several people, you can add them as editors.

When you are done editing the project details, please proceed to Activities.

Vel viena iespgja ieglt palidzibu ir, izmantojot YANS. Vairak par YANS var uzzinat
Youthpass majaslapa sadala: Palidziba, Biezak uzdotie jautajumi, Yans.



https://www.youthpass.eu/en/help/faqs/yans/
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Subscribe to YANS — Youthpass Automatic Notification System with helpful tips on Youthpass-related
tasks. You can disable the notifications at any time.

)

I %
o

KANS

ENABLE YANS NOTIFICATIONS FOR THIS PROJECT

Ja izvélesieties Y ANS palidzibu, ekrana augSdala paradisies pazinojums.

We have activated Yans notifications for this project, and you should have received a welcome message in your
inbox.

Savukart e-pasta sanemsiet pazinojumu ar detaliz€tu informaciju par to, ka YANS var palidzet
1stenot Youthpass procesu projekta ar noderigiem padomiem, saitém un instrukcijam dazadas
formas.

Nice to meet you! Youthpass message from
Yans

Hil F'm Yans, your Youthpass Automatic Nofification System.

In case you were wondering: no, I'm not a real person. But I'm here for
real persons like you. And although I'm just a good-looking figure, I'll be
there for you during your project to help you out with Youthpass.

Maybe you have lots of experience with using Youthpass — maybe you're
totally new to it. Either way, | feel we have a good connection, and I'll do
my best to help out.

Some say that learning is not a spectator sport. We at the Youthpass team
couldn't agree more. Youthpass is a process that helps your participants
keep track of their learning in the context of your project. This process
involves documenting the learning outcomes with a certificate. Once
they're done, you can use the system to generate Youthpass certificates
for your participants and include their self-assessment in each ceriificate.
If you are new to Youthpass, have a look at this video on Youtube or these
short leaflets to understand what it’s all about. And if you really want to dig
in and read more about it, or if you have a specific question, the Help &
Instructions section on our website is a good place to start.

If you get stuck, simply contact the Youthpass team at youthpass(@salto-
youth.net.

I'll be back soon to give more tips on Youthpass.
Have a successful and fun project!

Yans, your good-looking Youthpass Automatic Nofification System

“ou received this e-mail, because you signed up for the YANS - Youthpass
Automatic Motifications System - for the project ™. Here you can read more about
Yans.

Youthpass is developed and implemented by the SALTO Training and Cooperation
Resource Centre. Please contact the outhpass Team for any questions.

You may unzubseribe from YAMS nofifications for this project on your project
overview page (you will need to be logged in to your Youthpass account).

SALTO zee,

IEVIETOT VAI LABOT INFORMACIJU PAR PROJEKTU L . .
Sadala pievienojiet un/ vai labojiet

informaciju par savu projektu. Treknraksta iezimé&tie lauki ir jaaizpilda obligati. Dala
informacijas jaievada manuali, bet dalu var izv€léties no piedavatas nolaizamas izvélnes.
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|[EVADIET DATUS PAR PROJEKTU

Language

Languages of the project details S anglu
CHANGE OR ADD LANGUAGES

Pamatinformacija

Projekta nosaukums =
Project start - v - v - ~

Projectend - v |- vl |- v

About the project

Project description =

Working languages ~
SAGLABAT ATCELT

P&c nepiecieSsamo datu ievadiSanas, tie paradisies projekta sakuma cilng, un jusu projekts iegiis
nosaukumu, nevis ieprieks rakstito projekta numuru. Pastav iesp&ja arT mainit datus.

MACAMIES IZVEIDOT YOUTHPASS SERTIFIKATUS!

W Project «B¢ Activities 222 Individuals ol Generate

Informacija par projektu Projekta nosaukums

Macamies izveidot Youthpass sertifikatus!

Editors L
Organizacijas nosaukums

Agency for International Programs for Youth Edit

Projektailgums

12/10/2022 -15/10/2022

IEVIETOT VAI LABOT INFORMAGLIU PAR PROJEKTU

Sadala “Editors” var pievienot vairak cilvékus (redaktorus), kam bis tiesibas pieklat projekta
datiem Youthpass platforma un kas varés ievadit un labot datus par projektu, aktivitatém vai
dalibniekiem.
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Informacija par projektu Administrator
Tony Tester
Editors test@youthpass.eu

PIEVIENOT REDAKTORU

Pievienot jaunu redaktoru var, veicot divus solus:

1. levadot jaunas personas (redaktora) e-pasta adresi ar piekluves un redigésanas tiesibam:

PIEVIENOT PROJEKTA REDAKTORU (1/2)

E-pasts janis.berzins@e-pasts.lv

TURPINAT ATCELT

2. levadot personas datus (vardu, uzvardu, sazinas valodu) par So cilvéku:

PIEVIENOT PROJEKTA REDAKTORU (2/2)

Personas dati
Vards

Uzvards

Language of communication latviesu

PIEVIENOT REDAKTORU ATCELT

Ja cilvekam, ko pievienojat ka datu redaktoru, Youthpass platforma jau ir atveérts profils, $ai
personai bis tikai japienem jiisu uzaicinajums.

P&c jauna datu redaktora ievadiSanas jis ka administrators jebkura laika varat liegt pieskirtas

tiesibas.
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Informacija par projektu Administrator
Tony Tester
Editors test@youthpass.eu

Janis Berzing REMOVE THIS EDITOR

janis.berzins@e-pasts.lv

PIEVIENOT REDAKTORU

3. solis: ievadiet informaciju par projekta aktivitatem

P&c informacijas ievadiSanas par projektu ir jaievada informacija par projekta aktivitatem.

MACAMIES IZVEIDOT YOUTHPASS SERTIFIKATUS!

W Project <5 Activities 282 Individuals o¥ Generate

You have not entered any activities yet.

ADD NEW ACTIVITY

Projekts var ietvert tikai vienu aktivitati (pieméram, jaunieSu apmainu) vai vairakas aktivitates
(pieméram, sagatavo$anas viziti un jaunie$u apmainu). Saja sadala ir jaizvélas, par kuru
aktivitati projekta ietvaros ir runa.

Add new activity

Add new activity ACTIVITY TYPE DESCRIPTIUN Add new activity
ACTIVITY TYPE »swouexanstion ACTIVITY TYPE

O Youth Exchange O Training course Q Individual volunteering
O Preparatory Visit O Seminar O Volunteering Team
O Other O Study visit O Preparatory Visit
Conference
TuRPINAT (W3S O EANCED

O Massive open online course

O Other
TURPINAT ATCELT
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Tas atSkirsies atkariba no aktivitates formata un projekta veida, ka ar1 no ta, kurai programmai
attiecigais projekts pieder (“Erasmus+: Jaunatne darbiba” vai “Eiropas Solidaritates korpuss”™).

P&c tam jaievada sikaka informacija par aktivitati (norises laiks, klatien€ un/ vai tieSsaistg,
norises vieta):

Add new activity Add new activity

Please enter your activity dates. What is the setting of this activity? Add new activity

o w (O oingerson ACTIVITY VENUES
‘ L ‘ ‘ N v ‘ ‘ . - ‘ O only online Please enter the venue of your activity.

. X Country
O both in-person and online

Please select v|

PROCEED CANGEL Town (optional)
o ] | |

PROCEED [EVUTHEE CANCEL

Kad pamatinformacija par projekta aktivitateém ir ievadita, tam, ja v€laties, var pievienot ari
papildu datus (izvéIné “Atgriezties pie projekta detalam” vai “Pievienot papildu informaciju”).

o The new activity has been created.

Add new activity

ACTIVITY CREATED

You will be able to connect this activity to the certificates you will be creating at the later stages.

If you want to start working on individual data right away, return to the project details and proceed to
individuals.

If you want to provide additional information for this activity, you can continue editing by clicking on "Enter
additional activity data". You can also change this information later on.

RETURN TO PROJECT DETAILS ENTER ADDITIONAL ACTIVITY DATA

Saja izvélng varat pievienot papildu informaciju par izveidoto aktivitati. Sis solis nav obligats,
tacu ieteicams, jo tadgjadi Youthpass sertifikati bus piepilditaki ar projekta, aktivitaSu un
izmantoto metozu aprakstiem.
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Edit activity

ACTIVITY DETAILS

Activity title (optional)
» Show explanation Hosting organisation (optional)
‘ | Main organiser of this activity

Activity description (optional)
» Show explanation Partner organisations (optional]
Here you can list the partner organisations, such as the sending partners, local cooperation partners and so

on.

00f 500 allowed characters used.

Main elements (optional)
If you want to describe some elements of the preparatory visit - like visits, meetings - you can do it here.  Number of participants (optional)

Participating countries (optional]

00of 1100 allowed characters used

Main outcomes [optional)
» Show explanation

UPDATE ACTIVITY CANGEL

0of 1100 allowed characters used.

Atseviskam sadalam ir iesp€ja apskatit skaidrojumu (padomu, kadu informaciju vispiemérotak
ievadit) vai arT tiek piedavata informacija, kur Youthpass sertifikata tiks izvietoti konkréta
informacija.

Main outcomes [optional)

+ Show explanation

Some examples of possible outcomes may include different materials developed, workshops organised, the number of
target audiences reached, the impact made in the community, and so on.

Activity title [optional)

+ Show explanation

This information will appear on the optional third part of the certificates (called the project context). In case this is the only
activity of a certificate, this title will replace the project title.

Kad ir izveidota aktivitate un ievadita informacija par to, sava projekta varat pievienot jaunu
aktivitati. Tapat, noklikSkinot uz aktivitates nosaukuma, varat papildus ievadit vai mainit
informaciju par aktivitati vai kadu no tas sadalam.
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MACAMIES IZVEIDOT YOUTHPASS SERTIFIKATUS!

w Project < Activities ) 283 Individuals o Generate

Preparatory Visit
05/08/2022 — 07/08/2022
Latvija

and online

Youth Exchange

12/10/2022 - 15/10/2022
Latvija

Ja nepiecieSams, varat turpinat pievienot jaunas aktivitates (un ievadit/redigét attiecigo
aktivitasu datus). Tomér janem véra, ka ievaditajam aktivitatém ir jaattiecas uz dalibniekiem,
kuriem vélaties veidot Youthpass sertifikatus. Pievérsiet uzmanibu pareizas informacijas
ievadiSanai, ka arT lai ta butu isa un kodoliga, jo ta biis redzama sertifikatos.

Svarigi: ja projekta ir ieklauta tikai viena aktivitate, informacija, ko ievadat laukos "Aktivitates

nosaukums" un "Aktivitates apraksts", parrakstis informaciju, ko ievadijat projekta detalas
(laukos "Projekta nosaukums™ un "Projekta apraksts"”).

4. solis: ievadiet informaciju par dalibniekiem

Saja sadala ievadiet informaciju par projekta apstiprinatajiem dalibniekiem.

MACAMIES IZVEIDOT YOUTHPASS SERTIFIKATUS!

W Project «b¢ Activities &% Individuals ) o¥ Generate

You haven't entered any individuals yet.

I IMPORT FROM AN EXTERNAL LIST

Informaciju par dalibniekiem var ievadit divos veidos:

1. Individuali ievadot datus par katru no projekta dalibniekiem.
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2. Augsupieladgjot tabulas formata (Excel, Open Office vai lidziga programma). Tabula
jasagatavo ta, lai tas pirmaja rinda biitu visu kolonnu nosaukumi un katra nakama rinda
apzimétu vienu dalibnieku. Minimalie dati, kas augSupieladéjami no faila, ir
dalibnieka vards un uzvards atseviskas kolonnas, tacu ieteicams ievadit vismaz
dalibnieka e-pasta adresi un valsti, no kuras sis cilvéks nak, lai atvieglotu komunikaciju
nakotne. Youthpass platforma piedava ar1 tabulas piem@ru, kuru var lejupieladét.
Sadala “Help & Instructions” ir ietverti noderigi padomi, ka viegli ieladét tabulu no
argja avota.

IZVELETIES FAILU, LAI IEVIETOTU DALIBNIEKU
DATUS

Jisutahula | Choose file | No file chosen

AUGSUPIELADET FAILU ATCELT

? Help & Instructions Download an example of an Excel table here:
Jus varat ievietot informaciju no tabulam, kas izveidotas Excel, S a3 e
Numbers, Open Office vai kada Iidziga programma. B

Lai uzsaktu darbibu, ladzu, izvélieties dalibnieku saraksta failu un
augsupieladéjiet to. Jas varat izmantot $adus dokumentu

formatus: .XLS, .XLSX, XML, .CSV. ) . . ‘
It is possible to upload mare or less of the data shown in this

Ladzu, parliecinieties, ka tabula visa nepiecieSama

) . - example. It depends on the information available to you, what
informacija ir sakartota:

you would like to be shown on the certificate, and what can be
described on the certificate of the particular activity. The data
that will still be missing after the upload can be inserted

- Tabulas pirmaja rinda ir kolonnu nosaukumi, lai varétu atskirt
noradito informaciju, pieméram, vardus.

- Katra rinda ir informacija par vienu dalibnieku.

. Minimalais informacijas daudzums, ko augsupielads no faila, ~ Manually for each participant.

ir daltbnieka vards un uzvards, katrs ierakstits sava aila.

Izmantojot jebkuru no ievades metodém, tiks jautats, uz kuru projekta darbibu attiecas ieraksts.
Var atzimét vienu vai vairakas aktivitates atkariba no ta, cik aktivitates dalibnieks piedalijas.
P&c tam ir nepiecieSams atzimet dalibnieka lomu projekta.

Svarigi: jaizvélas, vai konkréta persona, kurai veidosiet Youthpass sertifikatu, ir dalibnieks
(participant) vai komandas parstavis (team member). ST izvéle vélak ietekmés macibu rezultatu
aprakstiSanai piedavato kompetencu ietvaru.
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Individual details Individual details

ACTIVITIES ROLE

) . . .
Which activities should be included? Please choose all that apply to this person. Whatis the role of this person n the project:

. O Participant
Preparatory Visit
05/08/2022 - 07/08/2022 Q Team member
Latvija
and online

PROCEED CANCEL
|:| Youth Exchange -

12/10/2022 - 15/10/2022
Latvija

TURPINAT ATCELT

P&c tam jaievada pamatinformacija par dalibnieku. Saja dala Youthpass platforma jums liigs
aizpildit pamatinformaciju, savukart dalu informacijas velak pievienos pats dalibnieks (péc
tam, kad busiet nosttijis vinam uzaicinajumu to izdarit).

Individual details

CERTIFICATE DATA

Basics

First name

Surname

Gender (optional)
» Show explanation

‘ Please select v‘

Date of hirth (optional)
Day Month Year

‘_ V‘ ‘_ V‘ ‘- V‘

Gountry of birth [optional)

| Please select v|

P&c visu obligato datu aizpildisanas sadala Individuals paradisies ievadita dalibnieka vards ar
papildu iesp&jam: aicinajumu aizpildit papildu datus un Youthpass sertifikata kompetencu
sadalu, ka ari iesp&ju redaktoriem ievadit papildu informaciju vai mainit eso$o. Seit ir arT
iesp&ja apskatit visu lidz Sim notikuSo sazinu ar dalibnieku, ka ar1 iesp€ja prieksskatit
Youthpass sertifikatu.
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MACAMIES IZVEIDOT YOUTHPASS SERTIFIKATUS!

o The new person has been added.

i Project <5 Activities J & Individuals ) ol Generate
Name Activities Certificate status Actions
[ ] Ozolina, Liga » Preparatory Visit - EDIT DATA
labot

Parliecinieties, vai informacija ir aizpildita pareizi, un parbaudiet, vai nav drukas kliidu,
jo ST informacija biuis redzama Youthpass sertifikatos.

gajﬁ dala var veikt ari citas darbibas, pieméram, dalibnieku uzaicinasanu, ieligumu atsauksSanu,
zinojumu siitiSanu vai ierakstu dzeSanu visiem dalibniekiem. Tapat Seit ir iesp&jas ievadit jaunu
dalibnieku, ka ar7 jaunu dalibnieku sarakstu no ar€ja avota (ieprieks aprakstitaja veida).

Visi INVITE TO EDIT RECALL INVITATION SEND MESSAGE DELETE

ENTER NEW IMPORT FROM AN EXTERNAL LIST

Ka augstak minéts, $aja dala var aicinat dalibniekus ievadit vai redigét savus datus, ka ari
aizpildit Youthpass sertifikata dalu par iegiitajam kompetencém. Lai dalibniekiem nosititu
automatisku ieligumu, parliecinieties, vai dalibnieku informacija ir ievaditas vinu e-pasta
adreses. Ja dalibnieks informé, ka e-pastu nav sanémis, tas varétu biit nokluvis méstulu sadala.
Nosiitot e-pastu, sist€ma izmanto standartiz€tu zinojumu, tacu dalibniekam var pievienot ari
personaliz&tu zinojumu.

INVITE PARTICIPANTS TO EDIT THEIR DETAILS

This is the standard text that the participants will receive:

Individual note Dear /participant/,

‘You are about to receive a Youthpass certificate for your
participation in the project fname of the project!. For that, please
edit and confirm your personal data on the Youthpass website at
/the individual address for that participant/.

After you have clicked on "Save and submit”, the organisation

m CANCEL responsible for the project will be able to generate the Youthpass
certificate for you

If you have questions about receiving your certificate, please
contact the person who you have been in touch with regarding
your project.

The person editing the project on the Youthpass website added a
personal message to this invitation: /The individual note that you
can insert above/
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Ieejot un talak sazinoties ar dalibniekiem, sadala “Help & Instructions” sekojiet
apzim&jumiem, kas informe&s par ievadito datu statusu vai sazinu ar dalibniekiem.

%9 Help & Instructions
"
A Incomplete data — some obligatory information is missing.
< Invitation sent — the invitation e-mail has been sent, they may be working on it right now and have not confirmed the data yet.

Data submitted — the individual has completed and confirmed the data. You can now review the data and accept it or request
changes.

v Data accepted — The editor accepted the data and views the information as final. Certificates can now be generated.

5. solis: apstipriniet un izveidojiet Youthpass sertifikatus

Péc informacijas ievadiSanas par projektu, aktivitatém un dalibniekiem un péc tam, kad
dalibnieki ir parbaudijusi ievaditos datus un aizpildijusi sadalu ar projekta laika ieglitajam
kompetenc€m, nepiecieSams apstiprinat Youthpass sertifikatu, noradot parakstiSanas vietu un
datumu, ka arT to jiisu organizacijas parstavju, kuri paraksta sertifikatus, vardus, uzvardus un
amatus. Pirmaja lapa tas var but organizacijas likumigais parstavis, bet otraja lapa - par projektu
atbildiga persona (tas var biit arT viens un tas pats cilveks).

VALIDATE YOUR CERTIFICATE

Place of signature  St=
Date of signature - v v oo- v

Legal representative xE

On the first page of the Youthpass certificate, a legal representative can
sign. If you tick the box you have the opportunity to individualise the
description like “Director of " If you do not tick, the term “Representative
of the organisation” will appear on the certificate.

Generate certificates in a ZIP file. If left unchecked, all certificates will be
generated within one PDF file

Insert blank pages so that all certificates have even number of pages (for
duplex print).

START GENERATION CANCEL

Lai pieskirtu vél lielaku vertibu saviem Youthpass sertifikatiem, tos var parakstit ar1 kads cits
oficialais parstavis, kas vélas atbalstit projektu. Piem&ram, tas var bat tas pilsétas, kura notika
projekts, mérs.

Sertifikati tick generéti ka PDF fails. Lai atvértu failu, nepiecieSsama programma Adobe Reader.
To var lejupieladét bez maksas, noklikskinot Seit. P&c sertifikatu izveidoSanas tie ir gatavi
izdrukai (vélams uz 160 g/m? papira, izmantojot krasaino printeri) un parakstiSanai.


https://get.adobe.com/uk/reader/
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YOUR YOUTHPASS CERTIFICATES

o Your Youthpass certificates have been generated and are available now.

You are invited to download the finished PDF file of your Youthpass certificates. You can either open the file immediately or
save it to your computer

The Youthpass certificates are designed for A4, with an upright format. 160g paper is recommended. If possible, a colour printer
and double siding is best.

Thank you for using Youthpass!

DOWNLOAD THE FINISHED PDF FILE(S) RETURN TO PROJECT BACK TO YOUR ACCOUNT

Noderiga informacija

Youthpass sertifikatu izveidoSana ir planota ta, lai sertifikatus varétu sagatavot pirms projekta
aktivitasu uzsakSanas: var aizpildit lielu dalu nepiecieSamas informacijas, kas jau ir zinama
(piem., informacija par projektu un aktivitatém, informacija un dati par dalibniekiem u.c.).
Tada veida jums bus vairak laika, lai projekta nosléguma varétu fokus€ties Uz maciSanas
rezultatu aprakstiSanu.

Lai veiktu 1. soli — registrétos Youthpass interneta vietng, liidzu, klikskiniet Seit!


https://www.youthpass.eu/en/youthpass/
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